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- NOTIFICATION

No. C. 31030/5/97-DCA, the 13th August, 2003. In pursuance of paragraph
11 of the sixth schedule to the constitution of India, the following Rules of
the Chakma Autonomous District Council, which received approval of the
CGovernor of Mizoram is hereby published for general information;

i. THE CHAKMA AUTONOMOUS DISTRICT COUNCIL
(DISTRICT SCHOOL EDUCATION BOARD) RULES, 2002
(vide Governor of Mizoram’s approval dt. 9. 8. 2003)

p. Chakraborty,
Secretary to the Govt. of Mizoram,
District Council Affairs Department.

1n exercise of powers conferred by clause (a) of sub-paragraph (7) of pa-
ragraph 2 of the Sixth Schedule to the Coastitution of India, the Chakma
Autonomous District Council is pleased to make the following rules for the

reyuiation and control of Elementary Education in the Chakma Autoncemous
Bistrict Couacil areas as follows:

CHAPTER - |
PRELIMINARY
1. SHORT TIiTLE, EXTENT AND COMMENCEMENT.

{!} These rules may be called the Chakma Autonomous District Counsil
(District School Education Bourd) Rules, 2002.
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(2) Tt shall extend to the whole of Chakma Autonomous District.

(3) It shall come inte force on the date of publication in the Mizoram
Gazette.

7. DEFINITIONS: In these Rules, unless the context otherwise requires:-

(a) “Administrator” means an Administrator of the Board appointed by
the Executive Committee to administer the Board during its suspension;

(b) “Board” means the Board constituted under these rules;
{¢) “Budget” means the yearly budget of the Board;

(d) Centre” means the Examination Centre for holding any exumination
of the Board as may be alloted to it;

(e) “Centre Superintendent” means a person appointed by the Board to
conduct and supervise examination of the Board at the centre;

() “'Controller of Examinations” means a Controller of Examinations
appointed under these rules;

(g) “Controlling Authority” means an authority designated as Con_lrolliﬁ[z
Authority of the Board by the Executive Committee under sub-rule (3) of
rule 4 of these rules;

(h) “District Council” means the Chakma Autonomous District Council;

any other officer duly authorised by him from time to time in writing to

_ (i) “Drawing and disbursing officer” means the Secretary of the Board or
ﬂdraw and disburse any. Board’s fund;

(j) “Executive _Committce" means the Executive Committee of the Chakma
Autonomous District Council;

(x) “Examination Committee” means the Examination Committee constitu-
ted by the Board under Sub-rule (i) of rule 42 of these rules;

(1) “Finance Committee” means a Finange Committee . constituted by the
Board under rule 60 of these rules;

{m) “Fund” means the fund of Chakma Autonomous District Council
{District School Education Board) as reflected in rules 30, 31 and 32 of
these rules;

(n) “Government™ means the State: Goverameat of Mizoram;
(0) “Governing Body” means the body constituted under :sub~rule.(2) of

rule 4 of these rules;

\
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(p) “Head of Institution” means the Head of the Institution by whatever
name he or she may be designated;

(q) “Invigilator” means a person who assists the Superintendent of a Cen-
tre in conducting and supervisiag the Examination;

(r) “lastitution” msaaqs any recognised Primary, Pre-Primary, Middle, Pro-
fessional or Vo:zationaj School or an Adult Education Centre;

(s) “Managing Committee” means a duly constituted managing Committee
recognised by the Board;

- (1) “Mid&lc School” means a School preparing studeats for Middle School

Leaving Certificate Examination;

(u) “Moderator” means a person appointed to moderate manuscripts  of
Question Papers;

(v) “Notification” means a notification published by the District Councij]
11 the Mizoram Gazettc;l

(w) “Paper Setters, Examiners, Head Examiners, Scrutinisers and Tabula-
lors” means persons appointed by ths Board ‘under such respective designa-
tion in coanection with coaduct of Examinations;

. (x) “Primary School” means a School  giviag instruction andjprepariug

students for Primary School' Leaving Certificate Examination;

(y) “President” means the Presideat of Board constituted under these rules;
(z) “Private Candidate” means a"capdidatc‘othey than a regular candidate
who has been allowed -to 4ppear 1n any examination -+ conducted by the
Board;

(1) “Recognition Committez” means a - Committee ' constituted by the
Board under sub-rule (1) of-rule 62 of these Rules;: :

(zb) “Secretary” means the Secretary of the Board appoinccci- under these
Rules:- ;

(zc) “School” means an Institution including Pre-Primary, Primary, Middle

and other Institutions imparting Education or Training - upto the level of
Middle School Leaving Certificate Examination; i : .

(zd) “Supervisor” means a person appointed 'to assist the Centre” ‘Superin-
tendent for smooth conduct of Exammation; :

- Aze), “Sy.llabus.-Commi,ttee"-.'means-a-'Committecf consti-tdtcd--"-undegﬁ sub-rule
- (1) of rule 61 of these rulesy:. .., . Soaelt ity

o

(zf) “Teacher” mc_ans'te:hcher"‘!inchid‘ingiH’e'fid"‘{I"VIlajsté'r"br I'ié’ad‘l'TEaCHer of
any School recognised by the Board within Chakma Autonomous District.
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3.

4.

CHAPTER—II

THE BOARD
ESTABLISHMENT AND INCORPORATION OF THE BOARD
(1) The Chakma District Council may constitute the District School Edu-
cation Board.
(2) The Executive Committee of the Chakma District Council shall be the
controlling authority of the District School Education Board. '

(3) The Board shall be a body corporate with perpetual succession and a
common seal and shall have the power to acquire and hold any property,
the transfer of any property held by it, to enter into any contract and to
do all other things necessary for the purpose of carrying out its duties and
functions and shall, by the said name sue or be sued.

CONSTITUTION OF BOARD :

(1) The Board shall consist of the following members namely :—
(a) The President;
(b) The Vice President;
(c) Secretary of the Board-Member Secretary;
(d) Controller of Examinations-Ex-officio;
(¢) Education Off icer, Chakma Autonomous Disirict Council, Ex-of ficio;

(f)  Assistant Education Officer, Chakma Autonomous District Council,
Ex-officio;

(g) Principal, Kamalanagar College-Ex-officio;

(h) One High School Teacher within the Chakma Autonomous District
Council to be nominated by the President.

(i) One Middle School Teacher to represent the Middle Schools of the
Chakma Autonomoys District Council; .

(J} One representative from Primary School Teacher;

(k) Two eminent Persons nominated by ihe Executive Committee, Chak-
ma Autonomous District Council;

() Two persons - amongst the distinguished/eminent educationists
appointed by the Board; .

(2) The Board so corstituted under sub-ryle (1) above shall function as
Governing Body of the Board.

thority concerned fails to nominate member or members provided in the
above sub-rule (1) the controlling Authority shall have the power to
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% PUBLICATION OF NAMES OF MEMBERS OF THE BOARD :

The name of the persons ﬁominated or appointed as members of the Boacd
suall be published by the Board in the Official Gazette of Mizoram.

6. TERMS OF OFFICE OF THE MEMBERS :

. Nominsted members of the Board under rule 5 shall hold office for a period
of three years from. the date of publication of the motification or. from the date
of first sitting of the Board Whichever is carlier; provided that the Executive
Committee of the District Coyncil may, by notification extend -the term of
office of all such members for a period not exceeding one year.

7. DISQUALIFICATION FOR NOMINATION AS A MEMBER AND RE-
MOVAL OF A' MEMBER AND FILLING UP OF THE VACANCY !

(1) A person shall not be eligible for nomination as a member of the
Board: or of the Cpmmitt,ccs formed by it, if he or she- :

(a) has been adjudicated by a court of law to be of unsound ‘mind.

“(b) has been convicted by a court of Law for an offence which s
declared by the Government to be an offence involving moral turpitude.

(2) If a nominated member of the Board or if any Committee formed by
it becomes subject to any of disqualifications, specified in clause-(a) and (b)
of sub-rule (1), his/her membership thereupon ceases even if he is already
nominated as such member of the Board /Committee. :

(3) All disputes relating to the eligibility of any person for nomination
shall be referred to the Executive Committee whose decision on such matter
shall be fimal. oA o b

(#) The Executive Committee may remove from the Board a member who,
in its opinion, has so abused his Position as such member as to render his
contintance on the Board detrimental to public interest. Provided that the
Executive Committee shall, before removing a member as aforesaid, give
bim an opportunity of being heard and shall place on record its reasons
for the removal of such member,

(5) When the prescribed term of office of members other than ex-officio

members, is expired, the vacancies so caused shall be filled up as soon as
possible as per provisions of Sub-rule (1) of rule 4.

8. RESIGNATION OF MEMBERS AND CASUAL VACANCIES ETC.

(1) A member of the Board other than ex-officio members may resign his/
her membership by giving notice thereof in writing to the President angd
such member shall be deemed to have vacated his/her seat from the date

Of acceptance of his/her resignation by the President.
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"2) The President :may, by notification, remoye any gominated member, who
cemain absent from three consecutive meetiugs of the Board without any
icave of the Board. : B el BB B il

(3) In the event of a casual vacancy occuring by resignation, ' removal,
death or disqualification etc. of the member, such vacancy shall be filled up
by nomination in the manner provided in rule 4.  ~ T '

) Any 'ﬁéfsoﬁ:'h'om'i‘ﬁétéd to. fill :;i'_: casual ’vacangyshullhold office for
r1¢ ‘unexpired portion of term of office. of the member ip whose. place- hef
sbe s pominated. .. .. - : By o s ;

MEETING OF THE BOARD:

T T | R B ST VR S T R
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(1) The: Board .shall meet not less than.three times during.a calendar year
but four months shall not lapse between the last and the next meecting.

(2) The President of .the Sgcretary may at any time,and upon the requisi-
tion made by not.less than two.thirds of the members of the Board  other
thap ex-officio members and on the receipt of such requisition shall call a
* special . .meeting of the Board. R S Hane BoEd
-(3). Seven days notice shall. be. given for the ordipary meetings of the Board
-.and two.days notice Yor special meeting. d bl LG,
(4) In the event of the emergency requiring immediate attention/decision of
the Board the Executive Committee or the controlling Authority may dirsct
‘the Board, on consultation with the President, to call an emergency meceting
of the Board. e o o

10. QUORUM:

One-third of the members of the Board shall form the quorum for such
meeting of the Board. :

CHAPTER—III
POWERS AND DUTIES OF THE BOARD.
11. POWERS AND DUTIES OF THE BOARD. |

The Board shall have subject 1o any general, or special order of the District
Council, and provision of these rules, the power 10 administer, regulate, supervise,
control and develop school education inciuding adult education and control over
any teacher or employee in such schools in general and individual services in
particular. . :

The Board shall have. the following powers and duties, namely:—

(a) to piescribe course of instruction including teaching of practical works
and the like where necessary for Pre-Primary, Primary, Middle Schools and
Adult Education; - o S .




7 _ Ex—231/2003

(b) to conduct and supervise the examinations based on such course as

prescribed; - e ' ‘ ekl ST " e

(¢) to admit to its examinations or conditions that may be prescribed in

. ‘these rules, candidates who have persuaded the prescribe course of instruc-

~tion whether at aschool or privately who may be eligible as' per rules and
also to take such disciplinary action against candidates;

{(d) to demand and receive such fees and fines;
(¢) “to publish or withhold the results of examinations;
(f) to gfant certificates to persons who -

(i) “have persuaded a course by study in an institution admitted to
the privilege of recognition by the Board; or

" (1) are teachers in recognised schools in Chakma District -Council
ared, or woE : ; . . P

(i) have studied privately under condition laid down by the Board.
(@) to institute and awatd scholarships,’ prizes and the like;

(h) to prescribe, prepare, publish and select text books and supplementary
-~ books or’ cause to prepare or publish and select text book for any of“all of

its prescribed courses for its various examinations; '

(1) to lay down conditions for recognitions of schools, Pre-Primary candi-
dates for various school courses and such other courses;

(j) to recognise Middle, Primary, Pre-Primary Schools, in the Chakma
District Council to withdraw such recognition on grounds considered rea-
sonable subject to the provisions of these rules;

(k) to take such disciplinary action if it thinks fit against institutions, the
teachers and the employees;

(1) to adopt measures for study and examination of problems in the field
of school education and adult education; :

(m) to advise the District Council on physical, moral and social welfare
of students in recognised institutions and to prescribe conditions for their
residence and discipline;

(n) to prescribe necessary qualifications of' teachers in recognised schools;

(o) to receive grants from District Council und Government and donations
from private individuals and other non-Government of semi-Government
bodies or Central Government for specilic or general purposes and 10
administer it;
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(p) to call for reports from the Education Department of District Council

on the conditions of non-recognised institutions applying recognitior;

(¢) to advise the District Council relating to any matter within thc'provb
sion of thesc Rules on which the District Council may consult the Board;

(r) to delegate all or any committee constituted under these rules and to
any of its officers;

(s) to cause an inspection to be made by such persons as the Board nowu-
nate, of an unrecognised institutions if and when considered necessary,

(1) to invest surplus funds of the Board in Government securities of de-
fence Bond. on fixed deposit in approved scheduled Banks or Reserve Bauk;

(1) to receive, purchase and hold any property movable or immovable
which may becomeg vested in it and to dispose off of all or any of ihe
property, movable or immovable belonging to it, and also do other acts
incidental or appearing thereto, subject to approval of the District Council;

(v) to issue orders to all Heads of its recognised institutions and demand
compliance thereof to render such cooperation and held as may be asked
for a Center Superintendent in conducting Examinations;

(W) to prescribe and administer school syllabus, curriculums, schooi
calendars and school time tables. '

CHAPTER » Iv

POWERS OF THE CONTROLLING AUTHORITY AND
THE EXECUTIVE COMMITTEE -

POWERS OF THE CONTROLLING AUTHORITY.

(1) The Controlling Authority shall have the right to address the Board
and Commitiee(s) of the Board its views on any matter with which the
Board is concerned. ' :

(2) The Board shall report to the Controlling Authority such actioi, if
any, as it propose to take or has taken upon its communication.

(3) If the Board does not within a reasonable time, take actions to the
satisfaction of the Controlling Authority, it may, after considering any
explanation furnished or representation made by the Board issue such
directions consistent with these rules as it may think fit and the Board
shall comply with such direction.

(4) In any emergency which, in the opinion of the Controlling Authority,
requircs that immediate action should be taken, the Controlling Autherity
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may take such action consistent to these rules as it deems necessary
without previous consultation with the Board and shall forthwith inform
the Board of the action taken. '

POWER TO THE EXECUTIVE COMMITTEE TO SUSPEND THE BOARD

(1) Notwithstanding anything contained in these rules, the Executive
Committee shall have the power to suspend the Board, if in its opinion,
the Board was persistently made default in the performance of duties im-
posed oan it by or under these rules.

(2) In.the event of such suspension, all the members of the Board and
its Committees and Sub-Committees including the President shall cease to
be members of the Board and shall be deemed to have vacated any office
of the Board held by them.

(3) In the event of such suspension of the Board, the Executive Commit-
tee shall, by an executive order, appoint the President and any other per-
son as the Administrator of the Board who shall exercise the power of the
Board during the period of suspension.

(4) The Executive Committee shall have the right to address the Board
with- reference to anything conducted or done by the Board and to com-
municate its views on any matter with which the Board is concerned and
the Board shall report to the Executive Committee, such action, if any, as
it proposes to take or has taken upon the communication of the District
Council.

(5) The Executive Committee may, after consultation with the Board
issue such directions consistent with provisions of these rules, as it may
think fit and the Board shall comply with such directions.

(6) The Executive Committee may, by an order in writing, specify the
reason thereof suspend the execution of resolution or order of the Board
and prohibit doing any act or to be done by the Board, if the Executive
Committee is of the opinion that such resolution, order or act is in excess
of power conferred upon the Board by or under these rules.

(7) The Executive Committee shall re-establish a new Board within three
months from the date of its suspension

CHAPTER V -
OFFICERS OF THE BOARD AND THEIR APPOINTMENT
POWERS AND FUNCTIONS .

14. OFFICERS OF THE BOARD :- (1) The following shall be the officers

of the Board namely :-

(a) The President;

(b) The Vice-President;

(c) The Secretary; S ,

(d) The Controller of Examinations; and =~

(¢) Such other Officers as' may be declared by the Board to be the
- officer of the Board. o L o
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APPOINTMENT, POWERS AND FUNCTIONS OF THE PRESIDENT

(1) The President of the Board shall be appointed by the Executive Com-
mittee from renowned persons who has ample knowledge and cxperience
in office administration and in the field of educational development on con-
tract basis. The term of the President shall be for a period of three years
and shall enjoy all such facilities as may be . determined by the Executive
Committee from time to time.

Provided that the Executive Member ifc. Education etc. shall be the
President by.virtue of his office in addition to his duties as Executive
Member till” such time a suitable person is available for appointment as
President.

\/(’-2) The President shall be appointed penerally for a term of three years

at the first instance. The Executive Committce may extend the term  for
another 3 (three) years but not more and shall hold office at the pleasure
of the Executive Committee.

(3) The President may resign by giving one month’s notice in writing to
the Executive Committee. ;

(4) It shall be the duty of the President to see that the provisions of
these rules are faithfully observed and he/she shall have all powers ncces-
sary for the purpose.

(5) The President shall have power to convene meetings of the Board
and shall call mectings at any time after due notice or a requisition signed
by not less than two-third of the Members of the Board.

(6) The President shall have the power to inspect the fonds of the Board
at any time and call the Secretary for explanation on financial matters.
If any emergency arises out of the administrative business of the Board
which, in the opinion of the President requires immediate action, the Pre-
sident shall have power to take immediate action on such matter provided
that he shall immediately report his action to the Controlling Authority
and to the Board at its next meeting.

(7) The President shall exercise such other powers as may be prescribed
by these rules,

ELECTION AND FUNCTION OF VICE-PRESIDENT.

(1) (a) The Board shall in its first meeting elect one of its members to be

the Vice-President.

(b) The Vice President shall hold office until thé next Annpal mee-
ting following general election and shall be eligible for re-election.

(c)- The Vige-Prpsjdenf, ‘may resign his ' office by. giving notice in writing
to the President’ when such ' resignation’ is accepted by the Board, the
Vice-President shall be deemed to have vacated his/her office.
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(d) If such a vacancy occurs in the office of the Vice-President, ano-
ther member of the Board shall be elected by the Boaid us the Vice-
President for the residue of such term.

(2) When the President is unable to psrform the dutics of his/her office or
if he vacates office the Vice-President shall act as President and for that
purpose shall have all powers of the President and shall enjoy such emolu-
menis as the Executive Committee may decide until the President is avai-
lable for performance of the dulies. ;¢

(3) When the President or in his/her absence, the Vice-President or in the
absence of both president and Vice-President one member elected from
those present shall preside over a mecting of the Bourd and shall be e¢n-
titled to vote on any matter and shall exercise a casting vote in every case
of equality of votes. j

{4} Subject to such conditions as may be prescribcd by these rules, the
Pr:sident may at any time by an order in writing delegate all or any of
the powers conferred upon him/her by or under these rules to the Vice-
President.

MODE OF APPOINTMENT, POWERS AND FUNCTIONS OF SEC-
RETARY.

(1) The Secretary shall be a whole time office and shall be appointed by

- the Executive Committee of the _District Council. He shall be of senior

cadre rank.
(2) The Secretary shall -

(a) Subject to the control of the Board, be the Chief Administrative
Officer of the Board;

(b)' Subject to the control of the President, be responsible 10 see that
the orders of the Board are carried out;

(c) Be empowered to enter into all contract for and on behalf or
the Board. . :

.. 43) The Sccrctary. shall be responsible to see that all moneys ét‘ the Board

budget estimates.

" (6) The Secretary shall be

are spent for the purpose of which they are granted or alloted.

(4), The . Sccretary.gha_ll prepare .thc_lann_ua';l statement of accoi.mtsl and

Loy

(5)" The Séc’r’ét-ﬁry’ 'sh_al_ll_cxcri:i'_'sc_ such powers  as may be prc#c'ri‘béd by
these rules. TN el e T MR SR TRERT N TR 20l Y,

2

" \'rcs'ﬁb;n's‘iblc'r tldmk‘cc'p the ;))fd_cée;c_liugs..bf the
Board meetings.
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(7) The Sccretary shall be entitled to present and speak at any meeting
of the Board.

APPOINTMENT, FUNCTIONS OF THE CONTROLLER OF
EXAMINATIONS :

(1) The Controller of Examinations shall be appointed by the Executive
Comumuittee.

(2) Under the over — all control of the Board, the Controller of Exami-
nations shall be responsible for conduct of all Examinations of the Board,
issued of mark sheets on payment of prescribed fees and also the Certifi-
cates and shall for the effective performance of duties, be delegated with
adequate powers by the Board.

POWER OF APPOINTMENT AND FUNCTIONS OF OFFICERS AND
STAFF:

(1) The Executive Committee may make appointment of an or all Officers
and staff of the Board, other than the President on specific recommenda-

“tion of the Board.

(2) The Officers shall have powers and duties as may be, prescribed by
the Board.

CHAPTER - VI
COMMITTEES

APPOINTMENT AND CONSTITUTION OF COMMIITEES AND THEIR
FUNCTIONS.

(1) As soon as the Board is constituted it may constitute the following
committees as it may deem necessary for proper execution of its business—

(a) the Examination Committee;

(b) the Syllabus Committee;

(¢) the Recognition Committee;

(d) the Appeal Committee;

(¢) ¢the Physical and Adult Education Committee;

(f) such other Committees or Sub- Committees as it may deem
mecessary; w

(g) The Finance Committee.

(2) A committee shall consist of such members of the Board and of such
other persons if any as the Board may think fit to appoint and a nominee
of the Controlling Authority in each of the Finance, Examination and Re-
cognitioa Committees not consistent with these rules.

(3) A committee may, subject to the approval of the Board, appoiht two

- Co—opted persons. -
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neeting _ -
(4) Numbers of ‘members of each committee shall, in general be determined
by the Board as it deems necessary.- » .
OF . i ' v~
The term of oifice of those members-of a committee shall be ‘three years
* . and-other members-appointed -or nominated by the 'Board- and -co-opted
ecutive members shall be one year from the date of first meeting Qf. the committee.
(6) When the Board has constituted a committee to deal with the matter
Exami- o which the Board has empowerd to deal‘-wjth by these rules the Board shall
Board, before exercising: its powers in any particular case, receive. and consider the
Certifi- report of the committee concerned.
d with - = E
AND  CHAPTER - Vil
off 'PREPARATION  AND SUBMISSION OF BUDGET ESTIMATE
1Cers . ‘ 5 A S . W : ' .
menda- 2L PREPARATION OF BUDGET.

- (1) The secretary shall prepare during each financial year, an estimate of
oed by receipt and expenditure of the Board in the form specified in  Aunnexure -
A and get it scrutinised and finalised in the sitting of Finance Committee

for placing it before the Board in its annual meeting for information.

(2) The Budget estimates shall formulate in two parts -(a) receipts and (b)
expenditure. 1t shall be supported by statements referred to in Annexure
A for the item—wise scrutiny of receipts and expenditure. :

THEIR

(3) In framing the budget estimate for the coming year, the anticipated
closing balance in the Board’s Fund of the current year will be taken iuto
llowing - consideration.
Siness—

(4) The grant that the Government or District Council shall sanction as
demanded under Sub-rule (1) and (2) to cover up the deficit of the Board
shall be considered as for preparing budget estimates and revised estimates.

_ (5) In framing the Budget estimates, only the items of receipts and expeo-
y deem diture that can be foreseen shall be provided. The amount of the provision
for expenditure shall be realistic.

of such " (6). No lump sum provision shall be made in the Budget Estimates except
\Oominee for minor items and petty temporary establishment charges.
nd Re-

B (7) In framing the Revised Estimates, the past actuals and those commit-

nt two ted which are likely to be materialised during the year, shall form the mate-

g rial factors for consideration. The Revised Estimates shall be prepared in
the form specified in Annexure A and B.
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_MANNSER OF FINALISATION AND SUBMISSION OF BUDGET -ESTI-
MATES. T o g S .

(1) The Board shall formulate its Budget Estimates of receipts and expen-
diture through the secretary on the basis of programmes of schemes for a
financial year a head. ' :

(2) The financial Committee shall scrutinise the item-wise details of reeeipts
and expenditure of the Estimates and linalise the draft. -

(3) The Estimates for receipts and expenditures shall be put up by the Pre-
sident to the Board for consideration and approval in its annual meecting.
Any Suggestion or change made by the Board shall be incorporated in the
budget Estimates before submission to the Executive Committee.

(4) The Executive Committee shall make sanction to meet budget require-
ment aftler submission of approved Budget Estimates by the Board.

(5) The Revised Estimates shall be prepared in the like manner and E);c-
cutive Comnnittee shall consider it as far as possible subject to the availa-
bility of funs , t :

EXPENDITURE IN EXCESS OF BUDGET PROVISION.

(1) Expenditure in excess ol the amount prescribed in the Budget of the
Board under the detailed head may be incurred after valid reappropriation
in the manner and under such conditions as prescribed in sub-rules (1) and
(2) of rule 24.

(a) Save as provided in (hese rules, the Board may, with the recom-
mendation of the Finance Committee, Sanction cxpenditure In cxcess
of the amount provided in the Budget if the excess expenditure can be,
met from the additional funds which become available us a result of
increase of income out of the Board’s own resources. )

(b) When it is found, after the close of the financial year, that the
Budget provision of any hzad has been exceeded, the excess may be re-
gularised in the manner recommended by the Financial Committe:, and
with the sanction of the Executive Committee. h

GOVERNING BODY OF THE BOARD TO SANCTION REAPPROPRIA-
TION OF FUNDS. --

(1) Appropriation of funds from one primary unit of appropriation to ano-

ther unit shall be sanctioned by the Governing body of the Board 10 the

extent of the situation expressly demands in the opinion of the Finance Com-
mittee at any time before the close of the Financial year to which such ap-
propriatton relates. = - C ' R e

5
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 (2) Appropriation of funds shall be made only when it is. known or anti-
cipated that the appropriation for the unit from which funds are to be di-
verted will not.be utilised in full or that saving can be effected in the ap-
propriation for the said unit. o | o

' EXTENT. OF DIVERSION OF FUNDS.

A
. Lol

(1) The extent of diversion of such from primary unit of .appropriation to
another unit shall, n no case, exceed fifty per cent of the approved Bud-
- get of the Board in a paticular financial year subject to the following gene-
ral and specific condition namely:- S

(a) funds shall not be reappropriﬁted to meet exlpcﬁditm"e ‘which has
not been approved for the financial year;

(b) {‘y‘nds shall not be appropriated from a' unit - which ‘the intention of

restoring’ the diverted appropriation to that unil when saving become
available under other units for remaining period of particular financial year;

(¢) no additional stafl other than the one approved in the Budget shall
_be appointed. . ; b @ : o

(d) No new scheme will beitaken up without the approval of' the Dis-
trict Council.

26, TRANSFER OF REALLOCATION OF FUNDS.

(1) The transfer of the allocation of funds between different schemes, pro-
" vision for which it is made in ‘the same’ primary -unit of appropriation in
the approved budget shall not constitute “re-appropriation” and’ as such -
sanction of the District Council or Government shall not be necessary for
~such a transfer or re-allocarion. - Yo ek 8. B e .

(2) All such re-allocation or transfer ‘of funds-shall receive prior concur-
rence of the finance Commitiee of the Board.

27. APPLICATION FOR ADDITIONAL APPROPRIATION.

- Every application ‘for additional appropriation of funds shall ordinarily be
accompaiied by a statement indicated in the Annexure “C” showing how to
acess is proposed to be met. -In all proposals for reappropriation. The reason
for savings and excesses of Rs. 1000/~ or above and the primary units afiected
“shall be stated. :

CHAPTER - VIII ,
FINANCE AND AUDIT

28 PREPARATION, PRESENTATION AND SANCTION OF THE BUDGET
Gt : OF THE BOARD. =~ .

(1) The President shall plaéc before the annual meeting of the Board held
in the year following the year in which it is established and before annual
meeting thereafter, a- report on the working of the Board during the prece-

\
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ding financial year together with a Budget Estimates showing in such forms
~as prescribed, the anticipated income and expenditure of ‘the Board during
" the financial year in which such annual meeting is held. i

(2) The report shall be forwarded to the Executive Committee as soon as
possible but not later than one month of its presentation before theannual
mecting of the Board together with such comments thereon as the Board
may think fit to make. - - ' '

(3) The Budget Estimates shall aftér confirmation by the Boérd be for-
warded to the Executive Committee within such a prescribed time by the
Board. : s : '

(4) The Executive Committee shall within three months of the rcceipt of
the Budget Estimates, either accord its approval to the same Or return it
to the Board with such comments and suggestions as it may deem neces-
sary if in its opinion such estimates -

(a) is not reasonably accurate with reference to ascertainable facts
or shows deficit in' the closing balance.

(b) Include new items of recuiring expt_:nditurf;' }«vhic}x are likely 1o
impose on the Board in the future financial liabilities which the Board
is not likely to be able to meet from its income; or

() Include prpvisiong-t‘_ur expenditure which are not in accord and
with the provisions of these rules.

(5) (a) If the Budget Estimates is returned under clauses (a) of sub-rule
(4), the Board shall consider the comments and suggsstions made by
the Executive Committee and may -

(i) if it think fit revise the said estimates or;

(i) if it does not think fit to revise the estimates submit it in its ori-

ginal form to the Executive Committec within one month of receiving

it, together with its reply on the ¢omments and suggestions made by
- the Executive Committee. :

(6) 1f the Executive Committee does not approved the Budget Estimates
as revised by tke Board, it may amend the Budget Estimates by making-

(a) such modification as are in its opinion, nccessary to render the
estimates reasonable accurate with reference to ascertainable facts or
to balance the income and expenditure;

(b) additions, alterations or_' modifications in any provision relating
to new expenditure of recurring nature;

(c) any alteration or modification in any provision which in its 0pi-
nion, is not in accordance with the provision of these rules.
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(7) The Budget Estimates as amended by the Executive Committee shall
be the Budget Estimates of the Board for the concerned financial year.

29. GRANTS TO THE BOARD.

(1) The Executive Committee may, after considering the Budget Estimates,
make such annual and periodical grants to it as it may think fit.

(2) To enable the Board to function effectively as soon as it is established,
and at any time thereafter, the Executive Committee may make such grants
to the Board as it may think necessary.

M

)

X

30. FUND OF THE BOARD AND THE USE THEREOF.

The Board shall constitute funds as under :-

(a) Reserve Fund, named as Chakma District Council (District School
Education Board) Reserve Fund.

(l?) Operational Fund, named as Chakma District Council (District
School Education Board) Operational Fund.

(a) the initial constitution of these Funds shall be made out of ear-
marked grants from the District council subject to the maximum extent of
Rs. 10,00,000/~ for Reserve Fund and Rs. 5,00,000/- for Operational Fund;

(b) interest accruing on all moneys held in the Reserve Fund shall be
transferred to the Operational Fund annually and shall be considered
as income of the Board and taken into account in the preparation of
Board’s Budget;

(¢) all sums which may be paid by the District Council for the Re-
serve Fund and the Operational Fund shall be forthwith deposited in
the appropriate head of the fund;

\.—\? wW/(d) all fees realized under any of the provisions under these rules

shall be deposited in the Operational Fund;

(¢) all sums representing income from endowments or property owned
or managed by the Board shall be deposited in the Operational Fund;

(f) the Board credit to the Board’s Reserved Fund Account all such
grants from the District Council or . donation from any other source
made or provided specifically for augmentation of the Fund immediately
on receipt. :

3) Al monegs payable to the credit of the Funds shall forthwith
be paid into the State Bank of India to the credit of the relevant Fund,
and all cheques drawn on the Funds, shall be signed by the Secretary
and presented for encashment after obtaining the countersignature of
the President.
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(4) The Board shall account of all its receipts and expenditure in
manner prescribed by Executive Committee in general and as proyv
for under sub-rule (2) of rule 35 of these rules generally.

(5) No expenditure shall be incurred . from the relevant Fund of
Board except for the purpose of this Rule and unless such expe
ture is provided for in the Budget approved under this rule or car
met by appropriation in the prescribed manner.

(6) No drawal, except interest accruing annually, onthe Rese
Fund shall be made at any time except with the spzcific approva
the Executive Committee.

AUDIT OF THE ACCOUNT OF THE BOARD

(1) The accounts of the Eoard shall be examinzd and audited annuall
such a manner as prescribad by the Accountant General concerned as
when he so desire.

(2) For the purpose of examination and audit under suberale (1) 1
AUditOr_— :

(a) required in writing the production _bcforc‘"fiim_any document
ting to the Board or assets thereof which he~considers necessary
the purpose of audit;

(b) require in writing the personal appearance before him of aﬁy
son accountable for or having the custody of control of any suck
cument to answer any questions relating thereto; and

(¢) require any person so appearing before him to submit a sta't'el_
in writing in respect of any such documents.

(3) It shall be the duty of the Board, and of any member thereof ai
the Secretary and the member of the staff in the service of the Boa
afford to the auditor every facility of the examination and audit of the acg
of the Board and to comply at any requisition made by-‘huditor un(ﬁ
rule {2) ahove and with the requirement of any rule made in this bé

(4) The Executive Committee shall on receipt of the audit receipt fu
within three weeks to the Executive Committee with observation thereo

(5) The Executive Committee shall take such action on tt;e audit 1
as it thinks fit. %
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CHAPTER - IX
ACCOUNT:s OF RECEIPT AND EXPENDITURE

32. ACCOUNTS OF RECEIPT AND EXPENDITURE I1NCLUDING
MANNER OF PAYMENMNT TO AND FROM THE BOARD’S FUND.

(1) (a) ail money received or spent by or on behalf of the Board shall,
without any reservation, be brought to account in the Cash Book.

(b) The Cash-Book shall cach day be checked item by item, closed and
balanced and signed by him on his behalf during his absence.

(¢) At the ¢nd of each month it shall b: compared and agreed with
the Pass-Book of the Bank. Every item of receipt and c¢xpenditure
shall be checked with entries in the Cash Book.

(d) The Cash Book of the Board shall be maintained on double entry
system.

(2) The Board shall maintain the following Registration in addition to
Cash Book for keeping proper account and Forms of Account in the
Forms in which there are maintained in the Government Offices in connec-
“tion with the execution of the similar business. If some of these forms
are not consistent with these used in the Government Offices the forms
with suitable modification may be adopted.

(a) Journal
(b) Ledger

(c) R(‘:_g_eipt Book Register

k3 i'a;l

(d) Cﬁeque Book Register

(¢) Remittance Register (for deposit with Bank)

(f) Interest bearing se(:u'ri.ty Register

(g) Investment Register in connection with contributory Provident Fund
(h) Appropriate Register |
g (1) Budéct Estimate Register _ . gk
() Bill Register |

k) Travelling Allowance Register

(1) Medical Rc-imbuféement chistt'.:r
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34.

(m) Leave salary Register

(n)  Aquittance Repister

(0} Pension contribution Register

(p) Loan Register

(@) Register for Central Grant

(r) Asset Register

(s) Register for Government Grant

() Postage stamp Register

(u) Any other Register for the maintenance of which may be consi-
dered necessary by the Board in its day to day work.

NO PAYMENT WITHOUT PROPER SANCTION.

(1) No payment shall pe ‘nade except on written order of the secretary

Or any other Officer authorised by him in his behalf who shal] not make

such “an order until he has satisfied himself that (he Budget allotment

under the head concerned will not thereby exceed and unless the sanction
of the Board exists for the charge.

(2) (@) The grants-in-aid received by the Board shall be utilized for pur-

pose for which it bas been sanctioned and also in accordance with
condition, if any, attached to such grang.,
(b) In case the situation expressly demands to appropriate such grant
Or any portion thereof for a purpose other than any of the approved
purpose for which it has been sanctioned, the Board shall apply for
reappropriation in such manner and subject to conditions prescribed in
rule 27 of these rules.

(3) The examination and audit of éiccounts shall be conducted in the

manner prescribed by sub-rule (1) to (5) of rule 31 of these rules.

ISSUE OF RECEIPT

(1) Except as otherwise provided in these rules whenever money is receivad

an officer or employee authorised by the Board for credit —to the Board’s

Fund, « receipt in the prescribed form shall be given to person making the

pdyment,

2) The Secretary of the Board or and other officer authorised by him shall
sign receipt in the prescribed form on behalf of the Board;
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"(3) Receipts shall be written in ink or with indelible pencil in duplicate
by mean, of doubl: sided carbon paper, the carbon copy being retained by
the otlicial issuing receipts and the original copy be handed over to the
person making the payment.

" REMITTANCE TO THE BANK

(1) At the end of each week or of the pank is closed, on first subsequ~nt
day on waich 1t is opened, the money received during the day at the o.lice
of the Board shail be remitted 10 the Bank with a prescribed deposit
Bank challun, particulars ot which shall be entered in the Remit ance
Registers as well as 10 the Casa Book and when the duplicate foils of the
challan is received back fiom the Bank.the enuies in the Cash Book shull
be checked with such ioils and initialled by the Secreitary or any oth:r
person authorized by him in his behalf and toils shall be used as voucners
for the remutance and shall be filed in the Guard file.

(2) All moneys remitted to the Bank to the credit of the Board and ail
payments Lo the Bank on cheques or other be entered in a Pass Book.

The Pass Book shall remain in the custody of the Secretary or any
othur person autuorized by him 1o woik on his behall and it shall be sent
to the Buank twice 1n a month ordinarily on the luth and on the las: woik-
ing day of every month and of any oiber day on which tne Boaird may re-
quire the posunyg to be gone. ,
(3) When payment is received by means of a cheque drawn on the Bank,
the cheque shail be endorsed by the ouwucial of the Boaid in whose tavour
it 15 diawll Wiln tae wouds, “"Keceived paymncne by transier credit to the
Board’s Funy”.

PERMANENT ADVANCE
(1) The Secretary shall hold a permanent advance.

(2) The amount of permanent advance shall be determined by the Finance
Comnuuee of the board. :

(3) The permanent advance shall be recouped as often as may be necessary
in the followiny manners.

(a) the Secretary shall compose the sub-vouchers with the entries in
the permafceul advance AcCOul,

(b) he shall deface them by stamping “Cancelled” thercon so that
they cah be used agaln;

(c) he shall total and initial the column - “Amount of sub-vouchers”
in the permanent advancCe account;

(d) the voucher of recoupment shall be drawn, put in a suitable form
and it shall be defaced with the usual payment order and;
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~and to whaw it hus

(¢) he shall draw out a cheque in his favour for the amount.
PAYMENT TO BE BY CHEQUE.

(1) All sums of less than two thousand payable from the Board’s Fund
Jhall oidinartly be paid from Permanent Advance with the Secreiary; sums
of rupees two thousand and above ull shall ordinarily be paid by chejue.
The Diawing and Disbursing Officer shall tesufy himself about the mode of
payment.

) Al cheques drawn on the fund shall be signed by the Secretary and
piesented for en.ashment after obtaining the counter-signature of the presi-
dcntv

(3) No cheque shall be signed unless required for immediate delivery to the
p€ison 10 whom the money is 10 be paid, nor uniil the Bill, which it will
discharge, has beer presented 1n a complete form, examined and passed for
payment.

(4) - If a cheque, a'ter it has been signed, cannot be delivered to the payees
on account of his non-appcarance on u particular date, it shall be lodged 1n
an Iron Safe, the day of which shall be kept 1n the custody of the Disbur-
sing Quucer of the Board.

(5) A cheque shail be current for three months only. 1t and when a person
in whose favour the cheque was drawn brings it back to be redated after
the expiry of that period and upto six montns from the dute on which the
cneque was Oniginatly Issued, a fresh cheque shall not be issued, but the ori-
ginal cheque snall te redated by the oucial whose duty it should be tosign
cueyue. The fact of redating shall be noted in the Cash Book as well as
in the counter fol. A cneque remalling unpaid for any cause for six months
{rom the aate of its issue shall be cancelled and its amount written back.

(6) Cheque Bock shall be supplied by the Bank only; and no other forms
shall be uscd. Tne cheque buoks aind the count.rfoils of used cheque shall
be kept in the custody or the Secretary Or any peison authorised 10 work
on ms behaif. : ;

(7) On receipt of a Cheque Book from the Bank, the Secretary shall coun
the cheques wnd shail record on the back of the cheque book that “thi
C heque Book contains — (both n figure and in words) torms”. The Chequt
book suall a0 be entered in the Cheque Book Regisier.

PAYEE'S RECEIPFT, CLASSIFEC.&TIONj OF BILLS AND VOUCHERS
BiLL REGISTER, STOCK REGISTER, REGISIER OF IMMOVABLL
PROPERTY; REGISTEn OF GRANTS, ETC.

(1) Every payment made either in cash or by cheque shall be covered by

recei ot, stamped if necessary, signed by the person to whom theé money 1s du
lc‘?uﬁhy been’ paid,

.

@

)

.
1

4 'k
ST
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(2) Bills and Vouchers which have been paid by cheques shall be divided
inio the following classes namely:

(a) S.lary and Establishment Bills.
(b) Examination Bills.
(c) Other Bills

Each class of Bills shill be posted in a separateé guard file and shall be
consecutively numbered in order of payment:

Provided that sub-vouchers which have been paid in cash out of the
permanent advances, shall be separately filed together with the fecoupment
voucher coveiing them.

(3) In order toO facilitate the check of establishment and other bill and en-
cure 1o charge is paid twice, the Bill Register shall te maintamed 1n the pres-
cribed form.

(4) The Board shall maintain a Stock Register of scp'}rately for consumable
and non consumable articles and shall arrunge for section wise physical veri-
fication with that particular section of portion.

(5) The Board shall maintain Register of lmmovable property in

the prescribed form in which shall be entered details of all immovablc pro-
perty of the Bouid and also ol the rent demands.

(6) A register of Government Grants containing the following col.mns
shall be mamtained by the Boaid.

(a) serial number .

(b) number and date of sanction letler

(c) Purpose of giant

(d) Conuilions, if any attach to the grant

(€, Amount sanctioned

(f) Number and daté of demand draft issued by sanctioning authority
(g) Date on whizh 1t his been credited

(n, Daie of issu€ of Utilization Certiiicate

(i) Daie and initial of the Sccrelary

(7) The annual or periodical grant sanctioned by the Government or Dis-
trict wouncil shall be paid into the Stale Bank of India, Lunglei Branch
of Mizorum to the credit of the Chakma District Council (District School
Lducation Board).

(8) For the purpose of classifying the income and expenditure of the Board,
2 classificd abstract and a celailed Account shall be ma:ntained for e.ery
month, the absuact accouns by the Sth of the month and the detailed
accounts by the Sih of the next month shall be placed before the President
{0 exeicise coniiol oves ex,enditures.
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(9) At the end of every finansial year the receipt and payment account,
income am Expenditure Account and balance sheet be prepared and sub-
mitted to the Executive Conumittee in the prescribed form.

USE OF SERVICE STAMP.
(1) Service Stamp may Le used by the Board. :

(2) Telegraphic message, the charges for which are to be horne by the
Board shail be classified as “official” 5

(3) Mauintenance of Stamps Account

A register of stamp shall be maintained by the Board in the following
N nner . —

(a) Date, |
{b) Opening balance
(c) Towal no. of letters, in
ciassiffed manner | ordinary, Register or recorded
(¢{y Total expenses under (¢) | delivery ete.
(e) Clegsing balance
(f) Remaks '1

(4) All stamps receipts from the post office shall be posted in the Des-
pulched wegisier agamst the lewers 10 which they relate.

(5) There shall be a mouthly verification of stamps in all its denomina-
lioils by uny otficer authorised by the decieiary.

(6) The foard may enter into a contract with the postal Department for
the use of siamp token for its own coirespondence if the bulk ol posial
fransuction en:ures economy for e Board.

ACCOUNT BOOCK.

(1) Figures in all ascounts of the Board shall be in Enclish or Arabic
notation. All books of uccounts and regssters shall be substantially bound
and machine numbered before being orougnt into use und a page ceitilicate
chull be recovered over the signawure of the Secretary or any oOther peison
authorised 10 work on his oehaif. NoO accounts shall be prepared on loose
sheets or paper or in loose.y bound volume.

(2) All corrections and alterations shall be done neatly in red ink and
attested by the Secretary or any other’ officer authorised to work on his
beinuil. Al correcuons and alierauons in a voucner shall be attested by
e payee. Erasures shall, on no account, be permitted in register, state-
jnents, vouchers on accounis of any descyiption.’
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(3} The Secretary or any officer authorised by him in his behalf from time
_ - to time examine the- different registers maintained by the employees of the
L - Board and. shall tecord -a: certificate at the end. of each inspection . that he

has done so. :

. (4) (a) firrecoverable dues or loss-upto one hundred .rupees in each case
F may be written off by the Secretary. L E oy @

(b) where such amount exceeds one hundred rupees but does not exceed
five hundred rupees, the amount may be written off by the President,
subject 10 the approval of the Finance Committee and where it exceeds
five hundred rupees with the sanction of the Governing Body of the
Board.

’9_:6_4131:— actual Cash Balance of the Board Fund shall not be permitted
VAt any time to fall below rupees thirty thousand.

{6) No payment shall be made from Board’s Fund except in the man-
ner provided in sub-rule (1) of rule 34 and in particular, no payment
shall be. made of cash received for credit to be Board’s fund.

.7) Vouchers registers, bill and any other prescribed  forms  shall not
be weeded or destroyed otherwise then in accordance with. the directions
siven by the governing Body or by the Finance Committee as the case
may be.

(8) (a) whenever embezzlement of money or of property of the Board is

diccovered, an enquiry shall at once be instituted by the President and
~ the fact of the embezzlement shall be reported to the Governing Body

on its first meeting following such date and also to the Executive

Com mnittee. :

(b) whenever in any circumstances any irregu larity likely to be con-
nected with embezzlement or the fraudulent loss of money or property
is discovered, a report at once shall be sent to the Executive Commuttee.

(9) (a) no work exceeding ten thousand rupees in value shall ordinarily be
allotted except on the basis of tenders.

(b) work relating to holding public examinations or to confidential
papers of the Board shall remain specially exempted from the operation

of clause (a) above.

(c) the security and earnest money received in connection with tenders
shall be entered in the register.

(10) (a) every employec of the Board unless exempted by a resolution of
the Board shall, if entrusted with the receipts, disbursement or custody
of the money or property of the Board, shall be required to furnish
security to an amount to be fixed in each by the Board.
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(b) such security may be cash, Government paper or Other stocks ora
bond hypothecating property, and in each case a security Bond in a
prescribed form operated by the Board shall be exccuted on Revenue
stamped paper.

(c) sccurities shall be cxamined and verified by the first day of March
each year and certificate to the effect that this has been done shall be
signed by the Secretary against the “Remarks” column of the Security
Register~ in which details with regard to such securities are o be re-
corded.

(d) In case of security the amount shall be deposited to the State Bank
of India, Lunglei Branch to the Board’s Fund. The Board may in-
terest the money in an interest bearing time deposit of the Bank.

(11) In anticipation of the sanction of the Board, the President muy sanc-
tion expenditure if approved for in the budget to the extent of ten thousand
fupces in any on¢ case.

(12) Except in respect of dues fixed by or under any law or under special
order of the Executive Committee or of the Board financial transactions be-
tween the Board and other parties be rounded off to the nearest one rupce.

MATTERS NOT PROVIDED IN THIS RULES TO BE GOVERNED

(1) Accounting procedures except otherwise provided in these rules shall be
guided by the General Financial Ruies, 1963 and other Rules framed by the
Central Government or by Government jn respect of identical or similar
matters and the interpretation of such by the Government shall be consi-
dered final.

(2) If any difficulty arises in the working of these rules, the Execultive
Comnmittee may make such order or do such thing, not inconsistent with
these rules, as it appears lo it to be necessary or expedient in remo:ing the
difficulty.

CHAPTER - X

CONSTITUTION, DUTIES AND POWERS OF EXAMINATION
COMMITTEE - 4

CONSTITUTION, DUTIES AND POWERS OF EXAMINATION
COMMITTEE :

(1) There shall be an Eximination Committee for swooth conduct ol
Examination under the Board which shall generally consist of :

(a) The President;

(b) The Vice-President;

(¢) The Secrelary; :

(d) The Education Officer;

(¢) The Controller of Examination; :

(f) Three members of the Board to be nominated by the Bouard;
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(2) One member nominated by the Controlling Authority;
(h) Two co-opted persons appointed by the committee approved by
the Board; :

{2) The Coqmiit_tee shall generally elect any one of its member to preside
over its meeting in the absence of the President and the Vice-President.

(3) 1t shall be the duty of the Examination Comuaittee :~

-~

(a) to arrange for the holding of Exa.iminatiqn' instituted by the Board
including the fixing of centres for such examinations; .

(b) to fix up criteria for declaring candidates to have passed such exa-
mmnation and Lo counsider, approve and publish the results of such exa-
minations; '

{c) to disqualify candidates for :

(1) presenting themselves at exa'n}ilution for any reason considered
to be adequate, or .
(ii) being declared as having passed any such examination on the
ground of misconduct;

{d) deal with all complainls relating lo -
(1) setting of questions;
(i1) conduct of examination;
(1i1) Publication of iesults;
(iv) Any other relevant matters pertaining to  examinations and to
make decisions thereon, provided that such complaints are made
in writting by a member of the Board or at least three Headmasters
or Head teachers of reorganized Schools within a period of one
month in the case of sub-clauses i) and (ii), two months in the
case of sub-clauses (iii) and (iv). All actions taken under clause (a)
(b) (c) and {d) above shail be reported to the Board at its next
meeting; - : :
»
(¢) lay down the principles for appointment of paper setters Modera-
tors, Examiners, Tabulators, Invigilators, Centre' Superintendent, Super-
visor ¢te. required in connection with the conduct of Board’s Examina-
tons;

() authorized the President and the Secrctury of the Board to muke
appoiniment of any or all of these (unctionaries in keeping with the
geaeral principles approved by the Examination Committee shall, in con-
sultation with the Finance Committee advise the Board on:—

(1) rates of remunerations o be paid to Paper Setters, Exawminers,
Head Examiners, Moderators, Tabulators, Supervisors, Centrg Su-
periniendent, Invigilators ele, ) .



T ——— v

e

|

Ex-—=231/2003 "28 ‘

(ii) -rates of fees to be paid by the various ‘categorics of candidates

‘for “the different examinations of the Board;- L '

(iii) rates of other fees payable to the Board for all other matters
-~ relating to examinatjons, results efc. . i oo ;

(4) The Examination Committee shall perform any other duties relating (o
cxamination which may' be specifically entrusted to it by the Board..

(5) The Examination Committee shall have power to appoint-a sub-committee
or sub-committees as it ‘may consider necessary to advise it:-upon any matter
referred to in sub-rules (2) ‘and (3) of these rules or for any other specific
w'works;  Provided that- @ 2 : :

A L o ¥

(a) any sub-committee shall not have wore than six members including
the convener of the sub-committee who shall be the Secretary or any
other officer of the Board appointed by the President.

~(b) it shall not be neccessary for the other member of suck of syb-
committee shall cease to be ‘a member and the vacancy so caused be
filled by the Examination Committee.

(6) The Examination Committee shall not be bound to accept the recom-
mendations made by the sub-committee constituted under sub-rule (5) above
and shall reserve the right to reject or make add-additions and alterytions.
to the recommendations of the sub-committee if considered necessary by it.

CHAPTER XI
|
CONDUCT OF EXAMINATION
43. FUNCTION OF THE CUSTODIAN OF CQNFIDENTIAL PAPERS.

The custodian of the Confidential Papers shall be responsible for safe cus-
tody of Confidential Papers. Detailed instruction as to safe custody of the Con-
fidential Papers will be jssued by the Controller of Examinations. Responsiblility
for proper conduct of Examination in the Centre devolves on the Centre Supe-
rintendent and his functions shall be as herejnafter provided.

44. CENTRE SUPERINTENDENT.

. Responsibility for proper conduct of €Xxamination in the Centre devolves on
the Centre Superintendent and his functions shall be as under:—

(a) to make all preparatory arrangements for holding the examinution
including seat arrangements of the candidates. For the préparatory help, he
may seek necessary assistance from the Headmasters, Head Teacher of
-other recognised schools in the locality and all such facilities shall be madc
available to the Centre Superintendent. Failure to comply with the
directives may make the defaulting school liable to withdrawal of recognition;
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(b) to convene the Centre Committee meetihg as and when necessary;

(c) to collect Centre Fees and utilities the same properly in the manner as
directed by the Board and to keep the accounts thereof properly;

(d) to perform all other dutics entrusted to him by the Examination Com-
mittee or the Controller of Examination for smooth and proper conduct of
the Examination.

45. POWER OF SUPERVISORS.

It shall be the duty of the Supervisor if appointed by the FExaminatjon
Committee to assist the Centre Superintendent in making arrangement for and
in conducting properly the examination at the centre. He will perform duties —

(a) entrusted to him by the Examination Committee;

(b) such other duties as may be assigned to him by the FExamination
Committee of the Controller of Examinations.

46. CONSTITUTION OF CENTRE COMMITTEE

(1) There shall be a Centre Committee for smooth conduct of Examination
in each Examination Centre.. The Centre Committee shall be composed of:-

(@) The Head of the Institution, which is selected by the Board of

Examination Centre, shall be the Chairman
(b) Custodian of Confideatial Papers and
(c) Centre Superintendent of the concerned centre:

Provided that the Board may appoint any other responsible person to
discharge the functions of the Chairman, Custodian of Confidential papers,
and Centre Superintendent of any Examination Centre and in that case the
Head of the Institution shall be member of the Centre Committee.

(2) The President of the Board shall nominate not more than two Head of
Institutions of the locality in which the Centre is located to be the member
of the Centre Committee. -

(3) The Chairman of the Centre Committee shall nominate one responsible
person to be a member of the Centre Committee.

(4) In the case of Professional or ‘Vocational School or Teacher’s Training
Institution Examination, the Rducation Officer of the Chakma District
Council, shall nominate one responsible person to be a member of the
Centre Committee and in the case of Primary and Middle Schools the
concerned Assistant Education Officer of Chakma District Council.

(5) The Committee may nominate one Medical Officer or ‘Medical Practi-
tioner of the locality as a Member of the Centre Committee.
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47.

48.

49.

(6) The Chairman shall nominate one member of the Commitiee as Sec-
retary of the Centie Committee,

POWER OF INVIGILATORS

(1) 1t shall be the duty of the Invigilators to guard against all sorts of
malpractices and misconduct on the part of the examinees &t the Centre
and to render all necessary assistance to the Centre Superintendent as may
be required by him in regard to conduct of Examinations.

(2) When a Centre Superintendent makes a demand for the service of any
teacher from the Headmaster or Head Teachers of any reorganised schools
for acting as Invigilators or for any other assistance, the same shall be
immediately made available to the Centre Superintendent and the teacher so
deputed shall be deemed to be on duty.

CONDUCT OF EXAMINATIONS

(1) All recognized Institutions shall place at the disposal of the Board ;
their building, furniture and equipments and the staff to enable the Board

1o hold its examinations where so required by the Board.

(2) The candidates shall be held guilty of misconduct or malpractice In
the examination if they adopt unfair means or if they indulge in any kind
of misdemeanour, unruly behaviour, details of which will be listed in the,
instructions issued to the Centre Superintendent.

(3) The Centre Superintendent shall be competent to expel a candidate
from the Examination Hall for misconduct or malpractice in the Examina-
tion. [n such cases the Centre Supeiintendent shall immediately report the
case to the Board of Controller of Examination furnishing full statement of
the case.

(4) The Board shall be competent to issue any further instruction not
inconsistent with these rules for proper conduct of the Examinations.

(5) The Centre Superintendents -and the Invigilators of the Examination
Centres under this Board shall abide by the instructions, for the smooth
and fair conduct of the examination, of the Secretary of Chakma District
Council (District School Education Board) and failure on the part of the
Centre Superintendents or the Invigilators, if any, to comply with the above
instructions will render them liable to any disciplinary action deemed fit
and proper by the Board. :

POWER OF THE,I PRESIDENT TO APPOINT PERSONS FOR EXAMI-
NATION DUTIES. '

(1) The President shall be competent to appoint the following categories
of functionaries for smooth conduct of the Board’s Examination:-

(a) the Centre Superintendent;
(b) the Supervisor of the Examination Centre;
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(c) the Paper Setters;
(d) the Moderators;

(¢) the Examiners, including Head Examiners of the different subject;

(fy the Tabulator;
{g) the Scrutinisers of answer scripts and mark sheets;

(h) - any other categories of peisons as the Examination Commitlee may
deem nesessary for proper exccution of its business.

(2) No person or persons other than so appointed by the President under
sub-rule (1) or by any officer authorised by the President for proper function
of examination is permissible to enter examination complex which shall be
determined by the examination Centre Comnmittee.

(3) All persons appointed under these rules shall be deemed to be public
servant within the meaning of the section 21 of Indian Penal Code, 1860 (45
of 1860). ; :

DUTIES AND POWERS OF PAPER SETTERS.
The duties and powers of Paper Setters shall be:.~

(a) to prepare manuscript question papers strictly In accordance with
the syllabus of the subject and also with directions given by the Presi-
dent at the time of his appointments;

(b) to submit his manuscript question papers and also model answer
where required in a double sealed cover marked as “Top Secret” to the
Controller of Examination personally unless otherwise directed by the
President.

DUTIES AND POWERS OF MODERATORS:

(1) The Moderator himself or a panel moderators shall moderate the ma-
nuscript or the papers for the subject and finalise the manuscripts of the
question papers unless otherwise directed by the President.

(2) The Moderator or one of the representative shall submit the final ma-
nuscript of the question papers in a double sealed cover marked as “TOP
SECRET” to the Controller of Examinations personally unless otherwise di-
rected by the President.

DUTIES AND POWERS OF EXAMINER OR HEAD EXAMINER.
(1) The Examiners shall examine the answers strictly in accordance with

guidelines or instruction issued by the Secretary or Controller of Examina-
tions.
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(2) The Examiners shall recejve the confidentia| Papers from the Secretary
or the Controller of Examinationg of the Boarg Or any other person autho-
rised by the Piresident,

(3)  He shall submit personally aj| *confidentia | papers to the Secretary or

tke Controller of Examinations” of 4Ny other person authorised by the Pregi.
dent or in 4 manner approveq by the President,

(4) It shall pe the duty of the Heagd Examiner appointed to conduct mee.
tings of Cxaminers ang discuss guldclines for ¢valuation of answer scripts,

(5) The head Examiner gha satisfy himself in regard to the Proper vjlya-
tion of (pe answer  scriptg by the €Xaminers through a Proper check whicy,
will generally be done on the basis of the angwer sCripts Subwitted to him.

(6) He shall have the right to re-eXamine the marginal caseg and any reaq.
SEssment made by him shalj pe deemed valid.

(7)  The Heaq Examiner shaj| have the power necessary for rectification of
discrepancics, wrong totallmg Omissions, double Markings ang other errors,
under intimation conﬁdentia]l_v to the Secretary ang Controller of Examin,-
tions, :

DUTIES AND POWERS oF SCRUTINIZERS.
The dutieg and powers of the Scrutinizers shall be:

(@) 10 scrytinjge all manuscripts in regard to totalling, Ommissiong of
Qiarks and others,

(b) To Compare ang verify the tota] Mmarks awarded in answer  scripts
With mark sheets,

Obtained by the Candidates jp 4 anner Prescribed by th Secretary Or the
Conlrollcr of Exammauon, submit the Same within the stipulated lime pres-

POWERS OF THE PRESIDENT. SECRETARY AND THE CONTROL-
LER OF EXAMINATION FOR PROPER FUNCTIONING OF PAPER
SETTERS, MODERATORS ETC.

(1) The President shall be Competent to jsgye further instructions to the Pa-
per Setterg, Modcrators, Examiners, Scrutinizers and Tabulators for the pro-
PEr execution of their respective functions, Such instructiong shall be cop,-
unicated to thep, by the Secretary or the Controller of Examinatjopg,

(2) The Secretary or the controller of Examinationg with the approval of
the President Shall be competen; to issue detaileg instructions i regard to
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all affairs connected with the conduct of examinations provided that such ins-
tructions are not inconsistent with the provisions of these rules.

RATES OF PAPER SETTER, MODERATOR AND EXAMINERS.

The rates of remuneration- to Paper setters, Moderators, Examiners, etc.
shall be determined by the Board from time to time.

CHAPTER —XII
RATES ON FEES
RATE OF FEES REGULAR AND PRIVATE CANDIDATES.

(1) Fees for regular or Private candidate intending to appear in the exami-
nations conducted by the Board for Primary, Middle Schools or Courses in-
cluding examination in single subject or, compartmental or supplementary

Examination or any other examinations conducted by the Board shall be de-
termined by the Board by orders from time to time.

(2) A Candidate who fails to pay the examination fees, etc. within the date
announced by the Board by orders or orders shall have to pay late fees in
addition to the prescribed examination fees within such date and such
amounts as may be fixed by the Board for payment of late fees from time
to time.

(3) For meeting incidental €xpenses including remuneration for invigilators
otc. in connection with conduct of examination in the Centre Fees from each '
candidate appearing in any Examination conducted by the Board shall be
collected at their respective Centre. The rates of such Centre fees shall be
determined by the Board from time to time.

(4) Scrutiny on marks after publication of results may be undertaken on
application within a month of publication of results on payment of a fee at
the rate fixed by the Board from time to time. .

(%) Changc of Examination Centre will not be normally allowed. In excep-
tional circumstances, this may be allowed by the President on payment of a
fee fixed by the Board.

(6) The Board may issue Duplicate Certificate, Mark sheets and Admit
Cards to Candidates on receipt of application in such form as the Board
may prescribe, alongwith the fees fixed by the Board.

(7) The Board may issue a Migration Certificate. to a student reading in
any of the recognised schools or institutions under this Board or to a_stu-
dent who appeared at any. examinations of this Board if he requires it for
prosecuting studies in school or college outside the tutorial jurisdiction of
the Chakma District Council (District School Education Board) on receipt
of an application in the prescribed form alongwith a fee of Rs. 50/-(Ru-
pees fifty) only. R : :
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(8) Fees once paid to the Board shall not under any circumstsnces be
refunded. However, the President may allow a candidate to appear at
the next year’s examination without ~payment of fees for the second
term for the same exumination, if he is satisfied that the candidate
lailed to tyke the schedule examination on account of unavoidable
circumstances.

Provided that the -candidate prays for tribe privilege within two
months from the commencement of the examination in which he is fails
to sit.

(9) A private candidate intending to  appear al the Board’s Examina+
tion shall have to pay ees at the rate determined and  fixed from time to
time by the Board ~alongwilh the examination fecs st the rate fixed for
regular candidates, after obtaining due permission of the Board for exa-
mination.

CHAPTER - XIII

CONSTITUTION OF AWARDS OR PRIZES TO
MERITORIOUS STUDENTS.

58. MERITORIOUS AWARD OR PRIZES TO STUDENTS

‘There shall be constituted cash incentive awards or prizes accompanied by

certificate 10 meritorious bonafied student holding outstanding positions in each
Ot the Public Examinations conducted by the Board.

39.

CATEGORIES OF AWARD OR PRIZES.

(1) For the purpose of these awards, there shall be the following Catego-
rics of Awards or Prizes.

(a) Primary School Leaving Certificate Examinations;

(b) Middle School Leaving Certificate Examinations.

(2) The number of the students and value of these Awards of Prizcs un-
der sub-rule (1) shall be determined by the Board from time to time.

(3) 7a) Only the children or wards of the bonafide permanent residents of

Chakma District Council area taking regular education in any institu-
tion in CADC shall be eligible for these Awards or Prizes, subject to
the condition that students who failed to take Examination, for any
rcason  whatsoever at one chance, shall not be considered for these
awards of prizes. '

(b) No students who is found guilty of his conduct or breach of dis-
cipline shall be eligible for these Awards or Prizes.

&
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(4) On tiic results of the examinations and within the stipulations contained
in these rules, the President shull announce the names of the winners of
these Awards or Prizes and the Secretary shall arrange for award of these
Awards or Prizes.

(3) Tnese Awards or Prizes uccompanield by certificate shall be distr:buted
(o ciigibie Awards winneis within a period not later than six months from

the date of publicution of the concerned exumination results at a  special
function specially arranged for the purpose and on the date to be appointed
4

by the President. _
CHAPTER - XIV '
- THE FINANCE COMMIITTEE

-CONSTITUTION OF FINANCE COMMITTEE :

(1) The Finance Committee shall generally consist of the following memi-
bers -

(a) The President’

(b) The Vice-I’resident;

(¢) The Sccietary;

(d) Head of Education Department of the Chakma District Council

or his representative not below
the rank of senior Officer of Chakma District Council.

~

(¢) A nomince of the Controlling Authority as required under clause
(b) of sub-rule (1) of rule 20 of these rules;

(f) Two members clected by the Board from amongst the members of
the Board;

(g) Two members with expert knowledge in financial matters nomina-
ted by the President.

(2) The functions of the Finance Committee shall be —

(a) to manage and regulate the Finance, Accounts and. Investments of
the Board;

(b) to examine the Annual Budget Estimates and Revised FEstimates _
of the Board prepared by the Secretary and to make recommenda-
tions for consideration and approval of the same by the Board;

(¢) to examine proposals for new expenditure and to advise the Board
thereon; '

(d) to examine and approve proposals for appfOpriation of funds;
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(¢) to arrange for annual audit, consider the audit notes and submit
reports to the Board.

(f) to recommend delegation of financial and adm.inistrative powers to
different officers of the Board for approval of the Board;

(g) to fix the quantum of Permanent Advance to be kept by the
Board’s Secretary or any other Oflicer authorised by the Board;

(h) to lay down principles and guideline for purchase of stores,
equipments, stationeries, etc. of the Board; .

(i) and to perform such other duties as may bc entrusted to it by the
Board.

(3) The Finance Committee shall act as an Advisory Body in all matters
concerning the finance of the Board and fixation of the cadre strength of

the different categorics of the stall of the Board, subject to the provisions
of these rules.

CHAPTER - XV
THE SYLLABUS COMMITTEE
CONSTITUTION OF SYLLABUS COMMITTEE.
(1) The Syllabus Committee shall gencrally consist of :-
{a) The President; -
{b) The Vice-President;
(c) The Secretary;
(d) One representative from Primary School teacher;
(¢} One representative {rom Middlt; School teacher;
(f) Head of Education Department of Chakma District Council or his
représentative not below the rank of Senior Grade Officer under the
Chakma District Council;
(g) Two members of the Board elected by the members of the Board; «

(h) Two members with expert knowledge in the field nominated by ..
the President;

(i) Controller of Examinatio_ns.
(2) It shall be the duty of the Syllabus Committee-
(a) to advise the Board on any matter relating to the syllabus, courses

of studies or books to be studied in recognised schools or institutions
as may be referred to it by the Board;
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(b) to advisc the Board about the Syllabus and Courses of studies to
be followed in various classes of recognised Institutions and for various
examinations of the Board; : '

(c) to fix the total number of compulsory and ‘optional subject to be
taken by the students in yarious classes of recognized Institutions and
‘for various examinations of the Board; :

(d) to frame detailed curriculum and syllabus in each subject taught
in recognised institutions and also for the various examinations of the
Board; '

(e) “to consider proposal for the introduction of new -Subjccts or the
exclusion of any existing subject and make recommendation theceon to
the Board. e e i

(3) The Syllabus Committee shal! have power to set up Sub-Committee for
Courses with not more than six member including the convener as provided
in clause (b) above in each Sub-Committee for any or -all of the subjects for
the various examinations of the- Board. Such Sub-Committee of courses
shall advise the Syllabus Committee upon any matter provided that—

() it shall not be necessury for the members of such Sub-Committees
of the Courses to be member of the Board or Syllabus Committee;

(b) there shall ke a Convener for each of the Sub-Committee of the
courses and the Secretary or any other officer of the Board appointed
by the President shall hold this office; :

(c) the terms of the office of those members of a Sub-Committee shall
be like that of members of the other Sub-Committee of the Board;

(d) any member who absented himself for three consecutive meetings
of the Sub-Committee without the intimation to the shall cease to be a
member and the vacancy caused be filled by the Committee concerned.

(4) The Syllabus Comumittee shall not be bound to accept the recommen-
dations made by the Sub-Committee constituted under sub-rule (3) above
and shall reserve the right to reject or make additions and alterations to
the recommendation of the Sub-Commitiee if considered necessary.
I CHAPTER XVI
RECOGNITION COMMITTEE
CONSTITUTION OF RECOGNITION COMMITTEE.

(1) The Recognition Committee shali generally consist of the following
members:—

(a) The Président;
(b) The Vice-President;
(¢) The Secretary;
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or his representative not below the rank of Senior “Grade Officer of
Chakma District Council under Educa?ion Department;

.5 (d)" Head of Department of Education of the Chakma District Council

(¢} Two members of the Board clecteq by the Board;

‘(!') Two persons with long experience in  School Education nomingted
by the President;

(g) One prominent person nominated by the Controlling Authority.

€2) It'shall be the duty of the Recognition Committee—

(a) to advise the Board in regard to the conditions and detailed pro-
cedure for recognition of Pre Primary, Primary, Middle, ang Vocationat
Institutions, Adult Education if necessary; 5

{(b) . to call for conﬁdcgttial inspection reports and any otliérinf'orm‘ution
from- the Education Oflicer of Chakma District in the case of recognition
of Schools and Institutions of all stages; '

(¢) to examine such réports in  the context of these ryles governing -
grant ol recognition, or renewal of recognitions if -any, or prescribed by
the Board, (any criteria or conditions for recognitions and jn case an
institution fulfils the conditions of recognitions as required by the above -
rules poverning grant of recognition if any, or preseribed by the Board)
shall have power to grant recognition provisionally subject” to the ap-
proval of the Board, [f however, the conditions are not fulfilled in
respect of major items, the Recognition  Committee shall submit its
ieport incorporating its specific recommendations for consideration of the
Board. The Board shall be the competent authority to grant or reject
recogniticn or renewal of recognition after due consideration of the re-
commendations of the Recognition Committee. The decision of the
Board regarding the recognition or renewal of recognition of the Ingtj-
tution or otherwise, shall be communicated to the School authority by

the Secretary ang:
L4

(d) to cause inspection to be made by such person or persons as the
Board may nominate, of any institutions.

(3) It shall be the duty of the Recognition Comumittee to advise the Board
on all matters relating 1o recognition of Institutions and subject Lo the pro-
visions of these rules the Board shall be the Competent authority to accord
recognition to institutions of the recommendations of the Recognition” Com-
millee, :

(4) Any educalional institution who desires to . prepare  candidates for the
cxaminalion conducted by the Board shall submit application to the Seere-
tary 1n the prescribed form for recognition of the institution,
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{5) An institgtion secking recognition must satis{fy the real need of the area

and it shall not harm financially or otherwise -a " neighbouring :institution
already recognized, and it must satisfy the supulanon in regard to maxi-
mum and minimum enrolment as prescribed in the rules, -

(6) An institution séeking recognition shall have a managing - Comaitlee
regularly constituted in accordance with the relevant rules of the Education

. Department of the District Council and shall ha\c to satisfy the provision

of these rules.

(7) An institution seeking recognition should have sufficient financial resour-

ces -to, justify its continging existing. It - shall. have a regular = source of

income to meet running expenses ol the instilution, to maintain it at a rea-

sonable standard of efficiency.

(8) No part of the income J“rom the institution seeking recognition shall
accure to any individual or group of individual running the institution.

(9) - An mstitution secking recognition shall have to satisfy the minimum
conditions laid down for recognition in’these rules. 1t shall have suitable
land, building, furniture, equipments and tedchmg aids for imparting effective

~educution. The site of the institution shall be free fron: objectionable sur-

roundings and shall be peaceful und conducive to the smooth worl.mb of
the institution. e :

(10) An institution secking recognition shall have to  maintain a  Reserve
tund as prescribed in these rules. This condition will not, however, apply
in the case of District Council institytions. g ¥

(11) No institution seeking rccognition shall be recognized by the Bouard
unless: :

(a) 1t 1s open to inspection by:
(i) Oflicers of the Board or any other persons authorized by the Board;

(i) Oflicers of Education Department.of District Council or any pusor
authorised by the Education Department of the District Council;

(b) all 1nlormat|on and returns called for tmm the nstitution by the
Board within the provision of these rules and instructions made from
time to time by the Board, arc Lomphcd with and [urmshed promptly
by the institution; :

(¢) the institution follows the curriculum, courses ol siudiecs and..other
cocurricular activitics as presceribed by the Board;
(d) tke institution maintains adequate and c: ficicut s[du as  piCscribed
in these rules for imparti ng instruction; -

¢y the institution follows Lhe iist of text books and suggested reading
‘misterials and medium of instiuction prescribed by the Board;
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. (0) the institution maintains school working hours and school sessions
strictly in conformity with directions issued by the Board from timy Lo
time in this regard.. . -

53... CONDITION FOR RECOGNITION OF MIDDLE SCHOOLS..

-~ (Iy A school -sceking.-16003niti0h-._ds Middlé school with permissidn to'prc-
sent candidates for the Middle School Leaving Certificate Exanination shall
have to fulfil the following condition:— '

; (,1)111;_, nﬁh‘imum. ‘tdtai._t('::nrolrr{cnt in class-Y to VI'I shall be 45;

(b) the minimum cluss-wise entolment in each class or section shalt
be.15; -

(c; .the muximum eurolment in each class or section shull not exceed
30; #

- (d) relaxation in regards: 'to‘ condition under clauses (a) to (¢) above
may be made by the Board for educationally backward arcas.

(2) The site shall’ bé'i_;dekluate to prov'i_dc space for all necessary buiidings
as well space for physical educution activities and sports.

(3) The school building shall have, at least, a semi pucca structure with gal-
vanised corrugated‘iron sheet roofing, sawn timber styucture, asbestos shects
or double turja or sawn timber walls with adequate number of doors and
windows for proper ventilation, the school shall not be accommodate
rented building except with the special permission of the Board.

(4) The school building shall be sufficiently spacious to accommodate sepa-
rate class rooms for cach of the classes or scctions. :

In addition to the class room there shall be separate rooms for work
experience class, Science teaching and Headmaster’s office and stafl room.

(5) Euch class room shall be well lighted and shall have at least a floor
space of one squate meter per pupil. .It will be desirable to have adjusta-
ble clags rooms of standard dimensicn of (6x7=42sq.metres for school ga-
thering.

. (6) A non government Middle schcol shall maintain Reserve Fund ol Ks.
- 5,000/~ in the scheduled Bank, State Bank of India or postal saving Bank
as fixed deposit. No drawal shall be made {rom the Reserve Fund without
written permission of the Secretary of the Board.

(7) The school shall have an adequate number of qualified teachers incle-
ding a qualified Headmaster.

(8; The Headmaster shall be a graduate preferably with a teaching experien-
ce or equivalent diploma in Education with at least 3 (Three) years of Tea-
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ching experience in recognized school. No new under-graduate Headmaster
shall be appointed but in the case of existing under graduate Headmaster al-
readgy appointed on substantive basis, the qualifications prescribed above
may be relaxed by the Board subject to condition that no under-graduate
Headmaster who is not at least pre-University Courses or equivalent passed
and who has not yet acquired a Training Cerlificate shall be retained on the
post of Headmaster.

The Educational qualification of under-graduate Headmaster so relaxed
may be given opportunity of consccutive tinee years chances to get the re-
quired qualification. In case of failure to obtain” the prescribed qualification
In due time the appointment as Headmaster shall automatically be treated
as cancelled. :

(9) All Teachers shall be at least Class-XII or equivalent passed, provided
that in the case of teachers already in service for at least two years the mi-
“”11'111:11 qualifications . shall continue to be High School Leaving Certificate
passed.

(10) No one shall be confirmed to the post unless he acquires a Teacher
iraining Certificate. It is desirable that there is at least one teacher with
Pre-University Science Course for tecaching General Science and Mathematics.

(11) Excluding the Headmaster, the ratio of the number of teachers to the

- Class or Section shall normally be 4:3 including Hindi or Work Education

Teacher.

(12) The minimum qualification as also the minimum strength of teaching.
staff mentioned above may be relaxed by the Board for School in educatio-
nally backward areas or for any other special circumsiances.

(13) Each application' for recognition of a Middle School shall be accom-
panied by an application fee as prescribed below:-

(1) Rs.200/- for Middle School for the first time.
(ii) Rs.100/-for annual affiliation fee. |
CONDITION FOR RECOGNITION OF PRIMARY SCHOOL.
(1) A school secking recbgnition as Primary School with permission to pre-

sent candidates for the Primary School Leaving Certificate Examination shall
have to fulfil the following condition:-

(a) " The minimum total enrolment in Classes I to IV shall be 35;

-(EJ ’I_;)he maximum enrolment in each class of section shéll not be more
than 30. .

(c)y Relaxation in regard to clauses (a) and (b) above may be made by
the Board for School in educationally backward areas. . :
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(2) No new Primary School within a radius of 2 kilometers of an existing
Primary School already recognized by the Board shall be accorded recogni-
ticn provided that the above condition may be relaxed by the Board 'in ex-
ceptional circumstances. P

(3) The site shall be adequate to provide space for all_ncccssary'buildings
as well as space for physical education activities and sports. :

(4) The school building shall have at least a.,Ié;c'_l_‘n.i:apuéca_.,‘-;s:t',';_iidfture'wi[h

galvanized corrugated iron sheet roofing, sawn timber: structure, .asbestos

. sheet or double turja or sawn timber walls with adequate number of doors
and windows for proper ventilation. The school . shall not be..accommo-

65.

the

dated in rented building except with the special permission of the Board.

(5) The school building shall te sul"ﬁcicntiy sp‘acioh's to accommodate sc-

‘parate class rooms for each of the classes or sections.  In addition to the

cluss rooms, there shall be separate rooms for Work Education, Science
Teaching and Head Teacher’s Oflice. :

(6) Each class room shall be well lighted, shall have at.Jeast a floor space
of onc square metre per pupil. It will be desirable to have .adjustable,
class rcoms ol standard of 6x7= 42 sq. metre for school gathering.

(7) The school should have an adequate numbér of qqé,liﬁéd léachérs in-

cluding the Head Teacher.

(8) The Head Teacher or Teachers shall at least be a Matriculate or High
Schuol Leaving Certificate passed preferably with Teachers, Training Certi-
ﬁCa_te._ : % = . ) i VE Fir aig W e dEal: = :
(9) The prescribed qualification may stand relaxed in case of existing
Head Teachers or Teachers but no new teacher with less- than the pres-
cribed qualification mentioned above shall be appointed. - This relaxation
shall not be applicable in the case of promotion of existing teacher to the
post of Head Teacher. R s S S

(10) The ratio of the number of Teachers as to *the number of pupils in
the Primary Schools shall not be less than 1:40. '

(11) . The minimum_ qualification as also the maximum strength ,siaﬁ' may
be relaxed in deserving cases for school in educationally backward arcas.

(12) Each application for recognition of Primary;School be, accompanied

by an application fee as prescribed below :- |
() Rs. 100/~ for Primary School for the first time.

(1) Rs. 50/- for annual affiliation fee. « .. . -
GRANT OF RECOGNITION, PROVISIONAL RECOGNITION.

45
i ikl e

On receipt of all information required for féélbfgﬁitribﬁihsiif’?"ui ';i'nstit'ixtion _
Secretary  shall place the same befor= the Recognition Com-
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 mittee for consideration. Institution which fulfiil broadly the required condi-
itions shall be granted rccognition by the President of the Board on the recom-
[mendation of the Recogninon Committee.

E Ordinas:ly, no institution which docs not satisly the major conditions shall
y b: granted recognition. Recognition Committee may, however, recommend to
the Board, grant of provisional recognition in special cases subject to fulfil-
‘ment of the major condition within a period of one yeur from the date of pro-
Fwisional recognition.

66. WITHDRAWAL OR SUSPENSION OF RECOGNITION.

R S e

The privilege of recognition alicady granied by the Board may be with-
drawn or witheld permanently or for any period from any institution if it :-

(a) iuils to impart reasonably pood leaching;
(b) fails to maintain good discipline among the students and staff;

ic) Is lound to have transgressed or evaded the conditions laid down for
recognition;

(d) fails to abide by the Rule and dicections issued by the Board for
-recognized institutions from the Bourd issued from time to time in regard
to any matters concerning the school.

CHAPTER - XVII
TRAVELLING ALLOWANCE AND DAILY ALLOWANCES
67. TRAVELLING ALLOWANCE AND DAILY ALLOWANCE :

(1) Travelling and daily allowances shall be paid to a member in respect
of every journey perform:=d by him for the purpose of attending meetings
of the Board or a sitting of a committee or sub-committee or for the pur-
pose of attending to any other business connected with his duty as a
member from his place of residence to the place where the meeting of the
sitting is held or other business is transicted and for the return journey
from such place to his place of residence.

(2) Air travel should not be permitted as a matter of course. Each case
will be examined on merits by the President and permission for air travel
shall be granted only if it can be certified that the work is urgent and air
travel is necessary in the interest of the Board's work.

{3) A member shall be entitled to daily allowances at the highest rate
applicable to a First Grade Officer of the Chakma District Council. The
daily allowances shall be calculated in the same manner as applicable to a
First Grade Officer of the Chakma District Council, the entire period of
absence from his place to residence being reckoned for this purpose.
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(4) Memtbers attending a meeting of the Board or a sitting of committee or
sub-committee from within eight kilometers of the place of a meeting shall
be entitled to be paid at the rate of Rg. 200/~ per day to cover transport
and other incidental expenses.,

(5} No travelling allowances shall be admissible to a domestic servant, if,
any, accompunying member. :

CHAPTER - XVIII
MISCELLANEOUS PROVISIONS

6%. VALIDITY OF THE PROCEEDING OF THE BOARD OR A COM-
MITTEE OR A SUB-COMMITTEE:

No act or proceeding of the Board or a Committee or g Sub-Committee
shall be invalid mercly by reason of the existing of any vacancy or vacancies
among its members or any defects or irregularities not affecting “the merits of
the case. '

69. REMOVAL OF DIFFICULTIES :

If any difficulty arises in giving effect to any of the provisions of these rules,
the Exccutive Commitiee may make such orders or do such things not inconsis.
tent with the spirit of these Rules as it appears to be Necessary or expedient for
removal of difficulties.

70. INTERPRETATION OF THE RULES:

If any question arises relating to the Interpretation of these rules, it shall
be referred to the Executive Committee and the decision of the Executive Con,-,
mittee shall be finaj. : '

71. SAVING:

Chief Executive Member,
) Chakma-.Autonomous District Council,
. I(amalanag_;;r ; Mlzo_ram.
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ANNEXURE - A

DISTRICT SCHOOL EDUCATION BOARD
CHAKMA AUTONOMOUS DISTRICT COUNCIL
BUDGET ESTIMATES FOR THE YEAR............
; _

' (See sub-rule(2) of rule 21)

Si. Actual for | Actual for | Budget Estimates for | Revised ! Budget
No. | previous year | previous year | the last year | Estimates | Esti-.
' for the | mate
j year | for the
I | 1 | year
| | ' | As approved | As appro- | |
| 1 l_ by the ved by ] |
| | Board the Dis- l |
i | | trict Coun- l
| | | | cil | |
1| 2 | 3 | -+ | S5 | 6 | ¥
FEES: ' o

Examination
Fees or other
Fees.

INCOME FROM:

Fines and other sources, Royalties on publication, scale of syllabus and teit
kooks, scale of guide books.

MISCELLANEOUS:

LEnrolment and Investments.

Sale of Answer books etc.

IV. DEBTS, DEPOSITS AND ADVANCES.

V. GRANT FROM STATE GOVERNMENT.
V. SANCTION FROM DISTRICT COUNCIL.

Total Receipts
Opening balance:

GRAND TOTAL . e BB \

Chief Executive Member,
Chakma Autonomous District Council,
Kamalanagar : Mizoram.
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(Sec

40

ANNEXURE~-B

sub-rule (7) of rule 21)

Budget Estimate for the year ..........
Expenditure (Figures in thougands)

SL | Actual for | Actual for | Budget Estimates Revised Budget
No. | previous | previous for the last year Estimates | Estimates
| year (say) | year (say) for the | for the
| ‘ | year | year
| | | As approved | Asapproved | |
| I by the Board | by the Dis- | (
| | trict Council | |
1 l 2 | 3 | 4 ] 5 | 6 | 7

I- GENERAL ADMINISTR

(a) Pay of Officers,

ATION:

(b) Pay of Establishment,

(c) Allowances and Honoraria,

(d) Contingencies and Miscellaneous,

(¢) Rent, Rates and taxes,

(t) Purchase of Land and Construction of Building and Capital expendi-

lure,

1. SCHOLARSHIP
(Prizes and hiedals)

1tI. ELECTION

Iv. WORKS.

V.  EXAMINATION CHARGES:

(a) Remuneration of Examiners

(b) Other Charges.
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VL. MISCELLANEOUS:

(a) Sundry Items;

(b) Text books and Syllabus;

{c) Publication of guide books, Holding Seminar,
VII. SUPERANNUATION ALLOWANCES AND PENSIONS
VIIL. DEBTS, DEPOSITS AND ADVANCES. '

Total Receipts:—
Closing balance:—
GRAND TOTAL:-—-

.. Chief Executive Member,
Chakma Autonomous District Council,
Kamalanagar : Mizoram.

ANNEXURE—C
(See rule 27)

Proposed Re-Appropriation for Current year,

Amount as in | Amount as that will

Head of BEstimates | Actual expenditure
affected by the up to date of the | the final stand after re-appro-
proposal proposal (viz) ‘estimates | priation.

T — —— — . S 1 Sttt e S . ki, e S . ettt et . A e i 2 e el s

{a) Head under which ths
proposed expenditure
~will fall.

a———

(b) Head under which it is
proposed to reduce the
grant. :

Total

(a) Here enter the details of proposed expenditure




&t

S o —— g i ,,7,?._,{).; T =

R

Fix=-231,20005 : 4%
(by The full amounts, classification mentioning the expenditure must be
shown as in the printed Budget.-as the re-ggpropriwnon has to be effected
by transfer of the figures. : Fre s :

fvote: - Reasons for all re-uppieprinticn of Rs. 1000/- or more should be given
o the reverse. G .

Signature and Designgfion ol Officer.

Fi i oy
. 4

Chief Executive Member,
Chuakma Autonomous District  Council,
Kamalanagar : Mizoram.

. i

S

L

Published & lssued by the Controller, Printing & Stationery, Mizoram.
Printed at the Mizoram Govt Press, Aizawl. C—700
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I pursizrce or

Council ) Rules 2002 apg with a view te &sule proper
fansgempmt of Scard’s funds, the Exerutive Committes of the
Chalm Awtonoeo:; - “istrict Couneil js Pleased to declars
that grf Progit Zikazh Chiakmag, Secretary,nigss 3hall be the
UDC of the Boa-: 7., the purpose of oxecising finaneial
POwer g emmeratos there in with immediate effgct anga untiil

Furtier,the Exacutive Committes of the Chakms

Autonomoug Distriect Councii ig Pleased %o direct the zaid

Sfficer tg Open e separste Azcount of each Beoard’s funds

fize 1) Reserve fund (CABS,DSEB) Reserve fund ang 2} Cpera-
tonal funds {CADC§DSEE) Operational funds ang algo to
Operate the saig Account’s bPertaining to deposit and with-
drawal of fundg under Sub-Rule (1),(2) of Ruie 30 of ‘the

said Rulsgs,

Chier E&ecutive_ﬁqmber”
Chakma tonomous Digtrict Council
amalanasar,

; 7 {
Memo Nb,Gs31@%i161;2000_200A{cAnc(G)/ - Dated Kamalanagar,

the 23rg Sept s,

Copy for_infarmation and niecessary action to -

1)

=3 OV A

o

-~

Srl P.B,Chakma, Secy, Dszg,
The BExecutive ﬁecretary?CADC,Kamalanagarﬂ
The PresidenﬁgﬁsEB,CAEC,Kamalanagar, - .

The Branch anager,SBI,iawngtlaie

The PFinance & Account Officer,CAﬁc,Kamalanagar.
The General Cgsﬂier,canc,Kamalanagar.

Perscnsz} file/:
Office Copy.

f_/ %

Chief ZExecutive Member P
- A Ghékma”Aatbqomous District Councii
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GENERAL ADMINISTRATION AND CONTROL DEPARTMENT

e

{ CHAKMA AUTONOMOUS DISTRICT COUNCIL
KAMALANAGAR.
NO.A.12032/68/2011-2012/GAD (CADCY Dated Kamalanagar,
The 19* March 2012.

NOTIFICATION

Whereas it is found that there arises difficulty in the working of sub-rule
(5) of rule 40 of the Chakma Autonomous District council (DSEB) Rules, 2002.

And whereas the Executive Committee is empowered to make such order |

_ ordomwhﬂnng,notoonmstentmththesmdnﬂes,asnappemstolttobenewssaryor
"expedient in removing the difficulty under sub-rule (2) of rule 41 of the Chakma

~ Autonomous District Council (DSEB) rules, 2002.
Now, therefore, the Executive Committee of Chakma Autonomous
Dlsirwt Council, in pursuance of the decision taken in its meeting held on 13/03/2012 and
in exercise of the powers conferred under sub-rule (2) of rule 41 of the Chakma
~ Autonomous District Council (DSEB) rules, 2002, is pleased to remove the sub-rule (5)
of rule 40 of the Chakma Autonomous District Council (DSEB) Rules, 2002 with
immediate effect and accordingly Rs. 30, 000/- which is kept as cash balance in the

Boa:d'sSlxtzBankofhrdiaAccountshallbewithdmwnandutilizedforrepahingofthe
DSEB Office.

fre—)
Chief Executive Member
Chakma Autonomous District Council
Kamalanagar.

Memo No. A.12032/68/2011-2012/GAD (CADC)/RR [ Dated Kamalanagar,

The 19" March 2012.
Copy for information and necessary action to :-
D/fhe President, DSEB, CADC, Kamalanagar.
__2) The Chairman, Audit Committee. with reference tc his letter No G.11012/ 22/
2012/ CADC (LY 173 dtd. 16/01/2012.
3) The Secretary, DSEB, CADC, Kamalanagar.
4) The Branch Manager, State Bank of India, Chawngte.
5) The FAO, CADC, Kamalanagar.
6) Office Order Book/Guard file.

Chief Executive Member

Chakma Autonom District Counc

Gornig s
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